Your Name
Your Address
Your City, State Zip Code
Your Phone Number
Your Email Address  (putting this on a “letterhead template” is a nice touch)
Date 

Dear “Name of Scholarship” Committee: 

Body of Cover Letter


First Paragraph 
The first paragraph of your letter should include information on why you are writing. Mention the specific scholarship you are applying for, and why you need scholarship money.  
Second Paragraph
This paragraph should include why you selected your intended college and college major, and other plans you have concerning your future. This section can include relevant information about your hobbies, interests, family, values, etc.
Third Paragraph

In this paragraph you should describe how you have prepared yourself for a college education.  Explain and persuade the reader that you are a good candidate for the scholarship….sell yourself here.
Final Paragraph 
Conclude by thanking the committee for considering you for the scholarship. 
Respectfully yours, 

Handwritten Signature (for a mailed letter)

Typed Signature 

�Press enter 4 x after date.


�Salutation…press enter 2x here


�Single space sentences in each paragraph…double space between paragraphs.


�Complimentary Close; press enter 4 times here.





�Sign letter here


�Type your name here





